

NATIONAL INSTITUTE OF TECHNOLOGY SIKKIM 

Charge Handing & Taking over Report


As per Office Order No. _________________________ ,  of Dated: __________________________

Dr/Mr/Ms ___________________________________(Name)_____________________(Designation) of

____________________________________(Name of Office) handed over charges to

Dr/Mr/Ms ___________________________________(Name)_____________________(Designation)

on _________________ (Date) Forenoon/Afternoon.


I, Dr/Mr/Ms __________________________________________, taken over charge of  

______________________________________________________ (Name of Office)  from 

Dr/Mr/Ms  ______________________________(Name) 

from_________________ (Date) Forenoon/Afternoon. 





							   

Details of handed over Files, Register, Documents, Office equipments, e-Files, Assets, office seal, email & password,  office staff etc.  
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Charge taken over						 Charge handed over 
RELEIVING OFFICER /STAFF				RELIEVED OFFICER /STAFF


